
Is the material in the 
public domain or is there a 
license?

Check the terms 
of the license.

Does the website/
source have a link 
called Terms of Use, 
Terms and 
Conditions, Legal, 
or Copyright? (or 
some variation on 
these).

License permits 
intended use.

License is silent 
on your type of 
use.

Free to use, but make sure you 
follow the terms of use and also 
cite accordingly.

You may not use the material 
unless you obtain permission 
from the copyright holder.

Does the language of the 
Terms of Use allow your 
intended use?

You will need to determine the 
copyright holder and contact 
them.  Leave yourself time and 
have a back-up plan.

You may not use the material 
unless you obtain permission 
from the copyright holder.

Free to use, but make sure you 
follow the terms of use and also 
cite accordingly.
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License does 
not permit 
intended use.

Public Domain 

You may not use the material 
unless you obtain permission 
from the copyright holder.

Try to verify if it is in the public 
domain. Free to use, and good 
academic practice is to cite 
your source.

This flowchart has been adapted by Lori Walter from UBC’s 
Copyright Website, which is licensed under a Creative Commons 
Attribution-ShareAlike 4.0 International License. 

http://licenses.library.ubc.ca/
mailto:lib-license@interchange.ubc.ca
mailto:permissions.office@ubc.ca
mailto:permissions.office@ubc.ca
http://copyright.ubc.ca/guidelines-and-resources/copyright-flowcharts/



